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1. Pricing/Payments.  See MCFC Bylaws for pricing and payment information. It is encouraged each member carry a 

positive balance on their personal club account.  Billing will be on a monthly basis and cover user fees and dues for the previous 

month. All fees are due upon billing. 

 

2. Insurance.  The club’s insurance policy covers members, aircraft, and hangers. An insurance binder can be found in the 

aircraft flight binder.  There is no need to purchase an additional aircraft renters insurance policy unless you plan to fly other 

rental aircraft not provided through the club. For questions about policy coverage and insurance options…contact the 

underwriter. 

 

3. Federal Aviation Regulations (FARs). It is the Pilot’s responsibility to comply with all Federal Aviation 

Regulations. 

 

4. Handling of Aircraft. With respect to pre-flight, inflight, and post-flight inspections- it is the Pilot’s responsibility 

to comply with the aircraft’s manufacturer’s guidelines, MCFC operating procedures, and other FAA resources regulating 

aircraft operation.  Any damage, non-airworthy conditions, or missing/outdated documents found during pre-flight must be 

reported to an MCFC Club Officer.  Do not accept the aircraft for flight until the pilot determines the aircraft is airworthy and 

necessary equipment is functioning properly.  During post-flight inspection; any damage found must be reported to an MCFC 

Club Officer prior to leaving the airport premises.  Unreported damage to the aircraft can result in termination of flying 

privileges and/or membership. See MCFC Bylaws for liability and collection for damages. 

 

5. Aircraft Flight Time. The Pilot is responsible for verifying and documenting the current HOBBS/TACH time (to the 

highest tenth) on the aircraft dispatch log. HOBBS/TACH differences found prior to engine start should be documented on the 

flight log and reported to an MCFC Club Officer for correction. The Pilot will record post flight HOBBS/TACH after refueling, 

taxiing, and engine shutdown down at the hangar. 

 

6. Master/Avionics Switches. Pilots are responsible to ensure the aircraft master switch, autopilot, and avionics 

switches are turned off after flight. If switches are left on and the aircraft battery is discharged, the pilot responsible will be 

charged a fee equal to the recharging cost for maintenance.   Do not jump start the aircraft with a dead battery as this could 

cause further damage to aircraft systems. Contact one of the Club’s maintenance officers. If the club’s battery maintainer is 

connected to a battery…remove power first then disconnect unit before flying the aircraft. 

 

7. Securing the Aircraft. Pilots are responsible for securing the aircraft after each flight.  Use all means provided by 

MCFC (Hangar, Cabin cover, tie-down ropes, cabin gust lock, etc.) to secure the aircraft.  If you are off station and severe 

weather is a possibility, the pilot will make suitable arrangements to hangar aircraft at pilot’s expense.  Ensure cabin doors are 

locked and key is secured when leaving an aircraft unattended outside of the club hanger. 

 

8. Cleanliness. Pilot is responsible for ensuring aircraft interior and exterior is clean after each flight.  If you find the 

aircraft has not been properly cleaned, make a note of the condition on the discrepancy form in the aircraft binder and notify an 

MCFC Officer.  A fee may be assessed against the pilot depending on the type of interior/exterior damage.  The board of 

directors will determine the assessment and notify the pilot in question. 

 

9. Food/Drinks/Smoking in Aircraft.  Food and drinks may be consumed during flight.  Please use containers with 

closable lids and ensure aircraft is cleaned after flight. If aircraft becomes contaminated from a spill, or damage to interior fabrics 

occurs, the pilot is liable for cleaning and repair costs.  Smoking in the aircraft is strictly PROHIBITED. 

 

10. Flight Following (ATC). MCFC Strongly recommends use of flight following for all off station cross country 

flying.  Prior to any cross country flight beyond 60 nautical miles of K.I. Sawyer, the Pilot should file a flight plan or request 

flight following from ATC.  Remember to terminate flight following or close your flight plan with ATC inflight or immediately 

after landing. 

 

11. Weight & Balance.  Prior to engine start the Pilot is responsible for computing aircraft weight & balance.  (See 

Attachment 4). 
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12. Fees at Other Airports. The Pilot is responsible for paying all landing, tie-down, handling, and other fees 

incurred while off station. If charges are not paid and MCFC is billed for any off station charges…the member will be charged a 

processing fee of $50.00 above the unpaid charges. 

 

13. Grass Strip Landings.  Rated Pilots who have been endorsed by an MCFC flight instructor for grass strip 

operations are authorized to land on unpaved FAA approved airfields.  A student pilot under direct supervision of an MCFC 

Flight Instructor may land on unpaved FAA approved runways.  Student Pilots WILL NOT land on unpaved runways during 

SOLO training flights.  During an actual in-flight EMERGENCY requiring an immediate landing…all pilots (including Student 

pilots), are authorized to land at the NEAREST runway if possible before accepting an off airport landing. 

 

14. Flight Currency. Pilot is responsible for compling with all FAA and MCFC currency requirements.  MCFC requires 

Pilots to log flight time in each aircraft every 180 days. Once a rated Pilot exceeds 180 days without logging PIC time, the 

Pilot will be required to perform a minimum of 3 Takeoff and landings to a demonstrated proficiency with an MCFC 

Flight Instructor. Pilots who are maintaining flight currency at other wintering locations are considered current if they have 

logged PIC time in a like aircraft within the previous 180 days.  Student pilots have a 90 day flight currency window for 

maintaining Solo flight status.  After 90 days, students will be required to demonstrate flight proficiency to an MCFC 

Flight Instructor prior to resuming SOLO flight activity.  Students are required to contact their flight Instructor for 

authorization to solo before departing on their training flight. 

 

15. Pilot License, Driver’s License, and Medical Certification.  MCFC requires Pilots to maintain 

a copy of their current Pilot License, Driver’s License, and FAA Medical Certification on file with the MCFC.  The 

Transportation and Security Administration requires new student pilots to provide proof of U.S. Citizenship (Original Birth 

Certificate or Valid Passport) PRIOR TO ANY TRAINING which may result in a Certificate and/or additional rating. 

 

16. Night Flying. Pilot is responsible for complying with all FAA guidance concerning night currency. It is recommended 

the LED landing light (if equipped) remain on for the entire night flight to enhance identification by other aircraft. The Landing 

light may be turned off intermittently if it becomes a distraction to the pilot. 

 

17. Aircraft Overnight Use. The Pilot will be charged a minimum of 2 HOBBS hours per day for each day the 

aircraft is away from its home station.  A cross country flight reservation may be scheduled for up to four (4) consecutive days. 

For cross country flight reservations of more than four (4) consecutive days, prior approval must be obtained from the Board of 

Directors. 

18. Engine Oil Purchase. Members will be reimbursed for engine oil (Phillips XC-20W50 blue bottle) purchased 

away from home station. A receipt will be required for reimbursement. 

  

19. Operation of Aircraft. Pilots will only fly aircraft in which they have received a checkout with a club Flight 

Instructor.  Pilots will not use club aircraft for commercial flight operations or flight training of a non-club member.  Pilots may 

use aircraft for personal pleasure or incidental business purposes and share costs with passengers.  Pilots will fly from the left 

seat ONLY unless endorsed by a club Flight Instructor to fly the aircraft from the right seat. The Pilot will not allow anyone else 

to fly the aircraft during critical phases of flight.  Student Pilots are not authorized to carry passengers unless a club Flight 

Instructor is at a set of controls and has approved the carrying of a passenger.  To avoid collision with a Drone…do not fly below 

500 feet AGL outside of an airport traffic pattern.  Drone activity is limited to a maximum of 400 feet AGL by the FAA. 

 

20. Flight Instruction. ONLY MCFC approved Flight Instructors are authorized to provide flight instruction in Club 

Aircraft.  Instruction time begins at the communicated time for the ground or inflight lesson unless prior arrangements have been 

made with the instructor. A Member may incur a one hour instructor fee for a short notice cancelation or if the member fails to 

show for a scheduled training session and has not notified the instructor beforehand. 
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21. Aircraft Scheduling. Aircraft can be reserved by logging into the online web site (BookourPlane.com).  If you are 

a student, please check with your instructor to determine availability.  FAA flight evaluations will take precedence over other 

scheduled activity (if required to complete an FAA Flight Check).  There is no limit as to how far in advance a reservation can be 

made. An aircraft can be reserved for four (4) consecutive days. To reserve an aircraft for more than 4 days will require Board of 

Directors approval.  If a Member is more than 15 minutes late for the start of their block time the reservation is considered 

canceled and will become available to other members.  To cancel or modify a reservation, log onto the online scheduling site and 

cancel or change your reservation.  It is possible to send a short message to members via the scheduling site to inform other 

members of your cancelation.  Plan to have the aircraft refueled and back in the hangar prior to the end of your scheduled block 

time. If you overfly your scheduled block time, please contact any members affected and give them an updated ETA.  Please 

ensure the aircraft keys and hangar key are returned to their storage locations before leaving the premises. Should the keys for 

the plane or hangar be lost or misplaced there will be a lost key charge equal to replacement cost applied to members account. 

 

22. Aircraft Malfunctions. If the aircraft experiences a malfunction in flight rendering it unsafe to continue…land as 

soon as possible at the nearest airport (if possible) and contact a Club Officer.  MCFC will not be responsible for expenses 

incurred by the Pilot.  If the malfunction is determined by the board to have been caused by improper operation of the aircraft or, 

its systems, the pilot may be liable for the cost of repairs and any recovery expenses not covered by the insurance (if applicable). 

 

23. Maintenance. Maintenance discrepancies affecting safety of flight must be reported to a Club officer - Do not fly the 

plane until proper review/corrective action has been taken. Document the discrepancy on the aircraft discrepancy sheet 

located in the aircraft dispatch binder and ensure aircraft will not be flown by other members.  When Off station with a 

maintenance problem… repairs will require prior authorization from an MCFC officer. Please contact an officer using the 

telephone numbers located in the aircraft dispatch binder.   Be sure to hand carry a copy of any repair documentation to include 

the logbook entry of corrective action signed by the A&P/IA, any yellow serviceable tags for newly installed parts, and 

payment/billing information. 

 

24. Adverse Weather. The Pilot is responsible for verifying current and forecasted weather conditions meet the 

minimum requirements to allow the flight to be completed safely. If weather conditions prevent a safe return to home station it is 

the Pilot’s responsibility to remain with the aircraft until it can be safely returned to home station. MCFC is not responsible for 

incidental travel expenses or other charges incurred by the Pilot during any weather layover.  With the Pilot’s written approval, 

MCFC can take responsibility for returning the aircraft to the home station. If this does occur, the Pilot will be liable for all 

charges and fees (ground handling/flight time/fuel/transportation) incurred by Club in returning the aircraft to its home station. 

 

25. Accidents. Members agree to report all accidents (major, minor, inflight, or on the ground) immediately to an MCFC 

Officer, and the local authorities depending on the type of accident. For life threatening situations -immediately call 911 and alert 

them to your situation and what type of services you will need (medical/police/fire/rescue).  If able, obtain names and phone 

numbers of witnesses and involved parties. Do not allow the aircraft to be moved until you have contacted and been given 

approval to move the aircraft by the NTSB/FAA. Please do everything possible to protect the aircraft from further loss or 

damage if possible. 

 

26. In-Flight Emergency. The following checklist is a guide to help you during an inflight emergency. After an off 

airfield emergency landing move away from the aircraft and attempt to make a 911 cellular call. If you cannot contact help 

ensure the aircraft locator beacon is activated.  Do your best to care for any injured passengers by any means possible.  Be 

prepared to survive!  It could take hours or days for help to reach you depending on your location.  It is recommended you carry 

some basic cold weather clothing and survival gear. Drinking water and warmth are your two biggest immediate challenges. 

Carry some power bars/food for easy consumption. Build a small shelter and campfire and gather a good supply of wood. Use 

pine bowes to create a smoke signal during the daytime.  Most of all…BE PREPARED for winter flying!. 
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     - FLY THE AIRPLANE! 

AIRSPEED & ALTITUDE  
ESTABLISH GLIDE SPEED (IF ENGINE OUT) 

- EMERGENCY CHECKLIST – perform steps and review 
- NAVIGATE TO YOUR INTENDED LANDING SITE 
- COMMUNICATE - MAYDAY CALL AND INTENSIONS WITH ATC  
  ON EMERGENCY FREQUENCY 121.5 SQUAWK 7700 

LOCATION 
ALTITUDE 
DIRECTION 
SOULS ON BOARD 
FUEL QUANTITY 
INTENDED LANDING LOCATION 

 
- ACTIVATE EMERGENCY LOCATOR PRIOR TO LANDING 
- UNLOCK/OPEN CABIN DOOR – re-latch in open position 

    - REVIEW EMERGENCY LANDING PROCEDURES 

 
27. Cold Weather Operations.  Prior to the onset of winter a focused discussion on winter flying will be presented 

during the fall membership meeting. Members who cannot make this meeting should not fly in winter conditions until a proper 

review of winter flying procedures and techniques can be discussed with a Club instructor. Members who have never flown in 

winter conditions will need to fly with an instructor until proficiency is demonstrated. There are many internet articles, books, 

and magazine resources available to enhance your winter flying knowledge.  AOPA’s Air Safety Institute, YouTube videos, and 

FAA/EAA web sites also have winter flying information. 

40F & BELOW - To protect aircraft, engines, and instrumentation, the following steps will be followed: 

 1. Pre-Heat Engine and Cabin 

  a. Unless the aircraft was flown within the preceding 30 minutes, it may need to be pre-heated. 

   There are many ways to do this: 

    - Use an external heat source (if available). 

  You must not leave the airplane unattended when using this type of heat source. 

 - Plug in the Engine Heater (if installed). 

  Start heating the engine a minimum of two (2) hours prior to engine start. Ensure the 

cowling plugs are installed, engine blanket is covering the cowling, and the propeller is also 

covered with a blanket to improve heating the crankshaft. It is recommended you start 

heating the engine the night before your scheduled flight. 

 - A laser temp gun next to the wall socket for the heater. Please use this to check the temperature of 

the oil sump and cylinders prior to engine start. 

  b. An electric space heater (with a safety tip over shutoff) can be placed on the floor below the instrument 

panel to raise the temperature of the electronics and cabin. Do this just before you fly (approximately 20 

to 30 minutes). Do not close the cabin door completely or pinch the electrical cord in the door frame 

when using this heater. This heater can be plugged in to the 3 way connector in the cowl next to the 

engine heater plug.  The space heater is to be monitored while heating the cabin. 

 

2. Pre-Flight Inspection 

  a. Check wheel pants (if installed) and brake pads to make sure there is no snow, ice, or sand on the pads. 

 b.    Do not wipe or scrape frost on windshield/windows as this will cause damage to the Lexan/Plexiglas.  

Preheat cabin interior with heater or use an alcohol windshield cleaner to loosen frost before cleaning 

with a clean soft cloth. 

  c. Use the digital laser thermometer (if available) to determine engine case, cylinder, and oil sump temps.   

  d. Visually check the Oil Cooler baffle is installed (if applicable). Contact an Officer if it is not installed. 
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 3. Taxi and Takeoff 

  a. Taxi slower than normal and observe taxiway condition and braking action. Steer clear of snow wind-

rows from snow plows and find a good location to perform your engine run up. 

  b. Reduce personal crosswind takeoff limits by 50%+ (this will depend on runway condition, brake 

application testing, and visual observations). 

  c. Use caution when snow removal equipment is active. 

  d. Delay magneto check until engine has been operating a minimum of ten to fifteen minutes after engine 

start. This will allow engine and lubricants to reach a proper temperature. As a technique, lean the 

engine’s fuel mixture after engine start to assist with engine warm up. Avoid high engine RPM settings 

until engine is warmed up and the mixture lever has been returned to full rich prior to the Magneto 

check. Be prepared to reduce power and stop the aircraft should it start sliding/skidding during the 

Magneto check. 

  e. Close outside cabin air vents before taxi as you will not be able to reach all of them once airborne. The 

aircraft heating system is passive and will not function effectively until the aircraft is flying.  To reduce 

window fogging – open side window and/or turn on cabin air blower motor and vents. 

  f. It is recommended pilots taxi 1000 feet down the runway at KSAW before starting their takeoff roll. Do 

some braking action checks and visually observe runway surface conditions during this 1000 foot taxi. 

(The first recorded deceleration readings are taken at 1000 feet from each end of the runway then 

intermittently along runway centerline). Use your best judgement in determining your runway condition 

and favorable wind direction.  Do not hesitate to communicate with Tower and request what you feel 

would work best for your aircraft performance. 

 4. Braking Action and runway condition reports 

These reports are taken by airport personnel. The results will be found in the NOTAMs or verbalized with 

Tower personnel if available.  A Dry runway will be a reading of 6-6-6. Use extreme caution when operating 

RCAM codes below 5 or 6.  Review the FAA Advisory Circular 91-79A to determine Runway conditions. 

28. Other Rules 
 1. Off field simulated engine out landings will only be conducted with an instructor on board.  In no case will 

descent be allowed to continue below 500 feet AGL. Simulated emergency engine out landings executed 

from an established airport traffic pattern are allowed for rated pilots to practice to a full stop landing without 

instructor supervision. 

 2. Practice stall procedures will be done so the lowest altitude in the maneuver’s recovery is at least 1500 feet 

AGL. Stall procedures will not be practiced over congested areas, on an airway, or within class “B/C/D” 

airspace. 

 3. No student pilot may fly solo until the flight has been reviewed and approved by a Club instructor. 

 4. Always preflight the aircraft using an approved aircraft checklist (see Attachment 2 or 3). 

 5. Remove all snow, ice, and frost from the windshield and plane surfaces with approved deicing measures. 

Moving the aircraft to a heated hangar is the best option. You can also heat the cabin with electric heater. 

  Use a broom to clear wings and control surfaces of loose snow. If aircraft is severely iced over from freezing 

rain…it may be necessary to have deicing performed by line personnel. 

 6. Know the fuel system, its operation, fuel tank capacities, and engine fuel consumption of your aircraft. 

 7. Know and comply with airport, airspace, tower, and ATC procedures, instructions, and rules. 

 8. A Club approved checklist and aircraft operator’s handbook must be on board the aircraft for all flights. 

COMPLIANCE WITH THESE 

PROCEDURES ARE MANDATORY 

FOR ALL MEMBERS  


